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1. O0mme MoJI0KEeHUA

1.1. JlanHoe mojoXKeHHe O OMONMMoTedHOM (OHJE IIKOJBI pa3padoTaHO B
cootrBeTcTBUM ¢ DenepanbHbiM 3akoHOM Ne 273-D3 or 29.12.2012 roma «O06
obOpazoBanuu B Poccuiickoit deneparun» ¢ uamenenusmu Ha 30 mexadbpst 2021
rona, @3 ot 29.12.2019 roga Ne 78-D3 «O OUOIMOTECYHOM JI€7Ie» B PEAAKIIUH OT
11 wrona 2021 roma, Ilpukazom MuHKcTepcTBa KyJabTypbl Poccuiickoi
®deneparuu oT 8 okTa0ps 2012 roga Ne 1077 «O6 yrBepxknenuu Ilopsiagka yuera
JIOKYMEHTOB, BXOJIAIINX B COCTaB OWONMMOTEYHOro (DOHAA» C M3MEHEHUSMH Ha 2
despans 2017 rona, [TuceMom MunuctepcTBa o0pazoBanus U Hayku Poccuiickoit
®eneparuu ot 08.12.2011 roma Noe MJI-1634/03 «O6 ucnosib30BaHUM Y4€OHUKOB
B 00pa30BaTEIILHOM IMPOIIECCE», a TAKKE Y CTABOM 00pa30BaTeIbHON OpTraHU3aluu
U JpyrMMH HOPMAaTUBHBIMU IIpaBOBBIMM akTaMu Poccuiickor dDenepauuu,
periiaMeHTUPYIOUTUMHU NEeATeIbHOCTh OpraHu3aIui, OCYILECTBIISIOIINX
00pa3oBaTeIbHYIO JACSITEIBHOCTb.

1.2. Hacrosimiee mojioxeHHWe O MIKOJIbHOM OubOinoreuHoM (oHae (nanee -
MOJIOXKEHHE) ONpPEACIIICT TMOPSAJOK ydera OubiuoredyHoro (oHIa W MEXaHHU3M
(dbopMUpOBaHUs, COXPAHHOCTH M TNPEIOCTaBICHUS B IMOJIb30BaHHUE Y4YEOHUKOB,
y4€OHBIX nocooui, y4eOHO-METOIUYECKHUX MAaTepHUAIIOB y4amumcs
o0pa3oBaTeIbHON  OpraHu3anuu  (Jajgee-1Kojia), OCBAaWBAIOUIUM OCHOBHBIC
oOpa3zoBaTeibHbIE MpOrpaMMmbl B Tmpeaenax ¢eaepaibHbIX TOCYIapCTBEHHBIX



O6paBOBaT€J'IBHBIX CTaHAapTOB, a TaKXC 3aKpCIIACT OTBECTCTBCHHOCTH BCEX
Y4aCTHUKOB 06paBOBaTeHBHOﬁ ACATCIIbHOCTH.

1.3. IloHsTHS, UCTIONB3yEMbIE B MOJIOXKEHUU:

YuyeOHMK — yueOHOE U3JaHUE, CONEPIKAIIEe CUCTEMATHUECKOE M3JI0KECHHE
y4eOHON NUCUHUIUIMHBI, COOTBETCTBYIOIIEE Y4eOHOW MporpamMme U OQHUIIUATHHO
YTBEPKJICHHOE B KaueCTBE JIaHHOTO BHa. MOXeT OBITh MPEJCTABICH B TIEYaTHOU
U DJICKTPOHHOU hopme.

Y4yeOHoe mocoOue - yueOHOE H3JaHUE, JOMOJHSIONIEEe WM 3aMEHSIOIIee
YaCTUYHO WJIM TOJHOCTBIO Y4EOHUK, O(PHUIMATBLHO YTBEPKICHHOE B KA4eCTBE
JTAHHOTO BHUJIA.

PaGouas TeTpaap - yuebHOE ocoOue, UMerolee 0COObIA TUTaKTUYECKHUI
amnmapar, CIIOCOOCTBYIOIINMA CaMOCTOSITEIBHON paboTe yyaluxcs HajJ OCBOCHHEM
y4eOHOro mpeMeTa.

Y4eOHO-MeTOANYECKHE MAaTepHaJibl - COBOKYIIHOCTh MATEpHUANIOB, B
MOJTHOM O0BbeMe 00eCIeUnBaIOIINX MPENoJaBaHue JaHHOW TUCIUIUTUHEI (aTIachl,
KOHTYPHBIE KapThl, MOYpOYHOE TUIAHUPOBAHWE, CPEACTBAa KOHTPOJS 3HAHWH,
CIIpaBOYHBIE M3aHUs, paboUre MPOTPaMMBI  T.1I.).

CpeacrBa oOyyeHHMsl M BOCHUTAHMA - JPyrHMe€ HCTOYHUKU Y4EOHOMU
uHpOpMaAIMK, TPEJOCTaBIsieMble yyallMMCS B  XoIe 0Opa3oBaTelnbHOU
JESITeTHbHOCTH.

1.4, Ilenbto HACTOSIIIETO MOJOXEHUS O OMONMOTeYHOM (OHAE SABISETCS
CO3/IaHME YCIIOBHM JJII MaKCHUMAJIBHOTO OOECIeUeHUs Y4eOHOW JHMTepaTypou
OOy4YaromMXcsi  IIKOJbI, TMOBBIIMIEHHE OTBETCTBEHHOCTH  IEJArOTHYECKOro
KOJIJIEKTUBA M CEMbU 3a MPABUIBHOE, PAllMOHAIBFHOE MCIOIB30BAHUE IIKOIHHBIX
y4eOHUKOB, OpraHu3aiusi paboThl cpeau OOydYaroluxcsi U UX POAUTENCH M0
BOCIIUTaHUIO OCO3HAHHOr'0, OEPEKHOr0 OTHOIICHUS K yUEOHUKY.

1.5. VYuer pokymeHTOB OuOMMOTEYHOro (HOHAA SBISAETCI OCHOBOU
OTYETHOCTH U IJIAHUPOBAHUS ACATEIHHOCTH OUOINOTEKH, CIIOCOOCTBYET
00ECTIEUCHHUIO €Tr0 COXPAHHOCTH UCTIONB30BAHUIO TIPU  PeaTu3alliy UMEIOITIX
rOCY/IapCTBEHHYIO aKKpEIUTaluio 00pa3oBaTENbHBIX MPOrpaMM HAYaJIbHOTO
00I11Ier0, OCHOBHOTO OOIIEro, CpeaHero ooOimero oo0pa3oBaHus, TMepeyHen
OpTraHM3allMii, OCYIIECTBISIOIMX BBIIYCK Y4E€OHBIX MOCOOUN, KOTOpbIE
JIOMYCKAIOTCSL K HCIOJNB30BAHUIO MPU peaiu3alliid MMEIOIINX TOCY/IapCTBEHHYIO
aKKpEAUTAalUI0 00pa30BaTeNbHBIX MporpamMM. ExxerogHo yrBepiknaercs nepedyeHb
y4eOHUKOB U Y4EOHBIX TOCOOMIT 00pa30BaTEIbHON OpTraHU3AIIHH.

2. ®opmupoBanue (poHAa yUeOHUKOB U MOPSAOK yueTa GoHaa yueOHOH
JIUTEPATYPHI

2.1. KommuiekToBanue y4deOHOro ¢onma O6uOIMOTEYHO-UHOOPMAITMOHHOTO
IIEHTPA IIKOJIBI MTPOUCXONT Ha OCHOBE €XKETOAHO yTBepKaaeMbix demepanbHBIX
nepevyHel y4eOHMKOB, PEKOMEHJIOBAHHBIX K HCIIOIB30BAHUIO TPU peaTUu3aIuH
UMEIONUX TOCYJapCTBEHHYIO aKKpPEAUTAIIUI0 00pa30BaTCIIbHBIX  IPOrpaMM
HA4YaJIbHOTO OOIIEro, OCHOBHOTO 0O0IIEero, cpeaHero ooOImero oopa3oBaHus,

nepeyHel opraHu3aluii, OCyIIECTBISIONUX BBIMYCK Y4€OHBIX MOCOOM, KOTOPHIE
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JIOITyCKAIOTCS K HWCIOJB30BAHUIO MPHU peaau3allid UMEIONIUX TOCYIapCTBEHHYIO
aAKKpEIUTAIMI0 00pa30BaTENbHBIX MPOrpamMM. EjKeromHo yTBEpKIAeTCs MepPEUYCHb
y4eOHHMKOB U YUEOHBIX ITOCOOMI 00pa3oBaTeIbHON OpraHU3alIliu.

2.2. OOpa3oBarenbHas OpraHu3alys CaMOCTOSATENbHA B BHIOOpPE W
OIpe/IeTICHUH:

- KOMIUIEKTa Y4Ye€OHHMKOB, Y4Y€OHBIX MOCOOMH, Y4eOHO-METOANYECKUX
MaTepuaioB, OOECIEYMBAIOIIMX TMperoJaBaHUe ydeOHOro TpeaMmeTa, Kypca,
JTUCHUTUTAHBI (MOIYJIs);

- CpelCTB OOY4YEHUS U BOCTIUTAHUSI.

Brei6op cpencts oOydeHHMs W BOCHHUTAHHUS OIpPEAENseTcs CrernuduKoi
conepkaHus ¥ GopMoii OpraHu3aIuu 00pa30BaTEIbHON ACSITETLHOCTH.

2.3. Tlonmomunenue ydeOHOro (QoHIAa OOECTIEUMBACTCS 3a CYET CPEJCTB
PErMOHAJILHOT0, MYHHUIIMIAILHOTO Or0KeToB (cT.35, m.2 denepanbHOro 3akoHa
«O06 obOpazoBanuu B Poccuiickoit ®Denepanuu»); UHBIX HCTOYHHKOB, HE
3amnpenieHHbIX 3aKOHOAATeNbCTBOM P®, B T.4. G€3BO3ME3THOTO IMOKEPTBOBAHUS
(bU3MYECKUMU W/ WK IOPUTAYECKUMHU JIULAMU.

24. B umensx obecrieueHUs OOy4aroUIMXcs ydyeOHUKaMH, Y4eOHBIMH
nocoousiMu IKOJIa MOXKET B3aUMO/JICCTBOBATh C JIpYTrUMU
0011e00pa3oBaTeNbHBIMU OpPraHU3alMAMHA pPaiioHa, YIpaBlIeHHEM O00pa30BaHUs
ropoaa benropona.

2.5. HemocpencTBeHHOE PYKOBOJCTBO M KOHTPOIH PabOTHI MO CO3/IaHUIO H
CBOCBPEMEHHOMY TMOMOJHEHUIO OMOIMOTeYHOro (hOHAA IMIKOJIBHBIX YYCOHHUKOB
OCYUIECTBIISIET IUPEKTOP 00Pa30BATEIBHOM OpraHU3aIiy.

2.6. JlomyckaeTcs WCIONB30BaHUE YYCOHO-METOMUUECKHX KOMILUICKTOB,
Bxofsamux B DemepanbHBIl  TepeyeHb YYEOHHMKOB, COIJIACOBAHHBIX Ha
[TegarornyeckoM COBETE M YTBEPIKACHHBIX MTPUKA30M JIUPEKTOPA IIKOJIBI.

2.7. Jlns »>¢dexTuBHON OpraHU3aMi 00pa30BaTEIBHON JEATEIHHOCTU
UCIIONIb3yeTCd  y4eOHO-METOAMYECKOoe OOecrieueHne W3 OJIHOM MpeIMETHO-
METOJIUYECKON JINHUU.

2.8. Ilpomecc pabotel 1o QopmupoBanuto GoHAa y4eOHON IUTEpaTyphI
BKJIIOYAeT CIEAYIONMe OdTambl: paboTa TEIaroruv4eckoro KOJUIGKTHBA  C
denepandbHBIM TMEpEYHEM YyUYEOHUKOB, PEKOMEHIOBAaHHBIX (JOMYIIEHHBIX) K
UCIIOJIb30BAaHUI0 B  00pa30BaTENbHBIX OpraHU3alMsiX; [OJrOTOBKA CIHCKA
y4eOHUKOB, TIUIAHUPYEMBIX K WCIOJB30BAHMI0O B HOBOM Y4YeOHOM TOXY;
npenocTaBieHue cucka yueOHukoB [legarorumaeckomy coBeTy Ha COTJIaCOBaHUE U
YTBEPXKJICHNUE; TUATHOCTHKA YPOBHS OOECIEUEHHOCTH OOydYaroImuxcs y4eOHOMH
JUTEpPaTypord Ha CIEAYIOUIU y4yeOHBIH TOJl B COOTBETCTBUM C KOHTUHI'€HTOM
yUYaluxcsi, COCTaBJICHUE IMEPCHEKTHUBHOIO IUIaHa KOMIUIEKTOBAHUS Y4eOHOro
donaa; obpopmiieHHE 3aKaza y4eOHMKOB UM Y4EOHBIX MOCOOMII B COOTBETCTBHUHU C
YTBEP)KJIEHHBIM CIUCKOM Y4YeOHHKOB M IUIAHOM KOMILJIEKTOBAHMS; IPOBEJCHUE
ayKIIMOHA U 3aKJIIOYEHHE JOrOBOpa C TOCTaBIIMKOM O 3aKylke YydeOHOU
JUTEPATyphl; TPUEM W YYET BHOBb IIOCTYNHUBIICH Yy4eOHOW JHUTEpaTyphl B
OMOIMOTEKY.



2.9. bubnuoreuHbli GOHA MIKOIBHBIX YYEOHUKOB YUYUTHIBAETCS U XPAHUTCS
OTJICTHbHO OT OCHOBHOTO (OHJIa IIKOJBHOTO OMOIMOTEUHO-MH(POPMAIIMOHHOTO
nentpa. K oOubnmnoreunomy ¢doHay ydeOHOW muTepaTypbl (yueOHOMY (GOHIY)
OTHOCATCA  y4yeOHUKH, Yy4yeOHble T1ocoOus, opdorpapuyeckue  CIOBapH,
MaTeMaTH4YeCcKre TabIuIbl, COOPHUKHN yNPaXHEHUN U 3a7a4, TPAKTUKYMbI, KHUTH
JUIS YTEHUS, XpecTOMaTuu, pabouyue TEeTpaju, aTiiachl, KOHTYpPHbIE KapThl B
NIEYaTHOM M DIIGKTPOHHOM BHJIE, COJAEpKAHHE KOTOPBIX OTBEYaeT TPEeOOBaHUS
rOCy/1apCTBEHHBIX o0pa3oBaTeIbHBIX CTaHJapTOB, 00ecIeynBaoIINX
NPEEMCTBEHHOCTh ~ M3YYEHHS JUCHUIUIMH Y CHUCTEMAaTU3MPOBAHHBIX IO
o0OpasoBaTeabHBIM 00J1aCTsIM.

2.10. lokymeHTbl, BKItoUaeMble B QOHJ OMOIMOTEUHO-MHPOPMAILIMOHHOTO
LeHTpa, Mapkupyiorcs. [Ipm 3ToM MOryT OBITh HCIIOJNIB30BAaHbI IITEMIIENH,
KHIDKHBIE 3HAKH, IPYTrUe BUIbl MAPKUPOBKH.

2.11. JIoKyMeHTH TOCTYMalOT B OWOJMOTEKYy ¥ BKIIOYAIOTCA B
Ooubnuoreunbli (OHA B peE3yNbTaTe TMOCTABKM O0S3aTETBLHOTO DK3EMILISPA,
NOKYNKH  (MOAMUCKH, OOMEHa, JapeHus, IOKEPTBOBAHMS, KOMHUPOBAHUS
OpUTMHAIOB U3 (oHAa OMOIMoTeKn). JlIOKyMEHTBI, OArOTOBIEHHBIE K MPUEMY B
OuOIMoTeuHbIN (POH/I, TOABEPTratOTCA NEPBUYHON 00pabOTKE U MHIUBUIYATLHOMY
yUery.

2.12. JIOKyMEHTbl TPUHUMAIOTCS TO TEPBUYHBIM YUETHBIM JIOKYMEHTaM
(HakmagHas, aKkT), BKJIIOYAIOIIAM CIHCOK TMOCTYIUICHHH. [IpueM J0KyMEHTOB,
MOCTYMAIOMUX B OMOIMOTEYHO-UH(GOPMAITMOHHBIA IEHTP 0€3 MEepPBUYHBIX
JIOKYMEHTOB Ha  0e3BO3ME3IHOM  OCHOBE  (00s3aTeNbHbIE  DK3EMILISPHI,
0e3B03Me3/IHbIC MOCTYIICHHUS ), ODOPMIISETCSI aKTOM O IIPUEME JJOKYMEHTOB.

2.13. Ilpuem  JOKYMEHTOB,  TMOCTyHarommx B  OUOIMOTEYHO-
UH(GOPMAIIMOHHBIN LIEHTP OT HOPUAMYECKOro, (PU3NYECKOro JHIla B BUIE J1apa C
yKa3aHWEM €ro Ha3Ha4YeHWsl IS TOINOJHEeHWs Oubimuorednoro (QoHna,
oopMIIsieTcss JIOrOBOPOM TMOXKEPTBOBAHMUS B COOTBETCTBMM C ['pakIaHCKUM
kozekcoM Poccutickoit denepanuu (ct. 574, 582).

2.14. Tlpuem NOKYMEHTOB OT YHTATENIe B3aMEH YTEPSHHBIX U MPU3HAHHBIX
PaBHOILICHHBIMH yTPaue€HHBIM, 0(DOPMIIIETCSI aKTOM O MpHEME TOKYMEHTOB B3aMEH
YTEPSHHBIX.

2.15. B akte ykaspiBaeTcs (haMwIus, MHUIIUAIBI YUTATENsl, CBEJAEHUS 00
YTEPSHHBIX W3JIaHUAX (PETHCTPAIlMOHHBIN HOMEp, KpaTkoe Ombimorpaduueckoe
ONHMCAaHWE W3JaHUs, II€HA) CBEJACHUS O TNPUHATHIX M3JAHUAX (KpaTKoe
oubnunorpaduueckoe OMUCAHUE W3JaHUsI, 1[€HA), TMOANUCHA YWUTaTeNs |
MPUHUMAKOIIEN CTOPOHBI.

2.16. VYuér OubnmoreuHoro ¢oHaa y4eOHOM JUTEpaTyphl OTpakaeT
NOCTYIUIEHUE, BBIOBITHE, OOIIYIO BEIMYMHY (POH/IA YUEOHUKOB, U CIYKUT OCHOBOU
€ro MpaBWIBLHOTO (OPMUPOBAHUS, LEJIEBOTO HCIOIH30BAHUS M COXPAHHOCTH,
OCYIIIECTBICHUS KOHTPOJIS 32 HATMYUEM U JIBUKCHHEM YICOHUKOB.

2.17. Ilponecc yuera 6ubmuoreyHoro ¢poHma yueOHUKOB BKIIIOUAET: MPHUEM,
HITEeMIIeJIeBaHUe, PErucTPalUi0 TOCTYIUICHUS, paclpeiesieHds Mo Kjaccam,
BBIOBITHSI, @ TAKXKE MOABEICHNE UTOTOB JBIKEHUS (DOHJIA U €TO MPOBEPKY.



2.18. Bce onepamuu no ydery NpOU3BOJATCS 3aBEAYIOIIMM OUOIHOTEKOMH,
CTOMMOCTHBIHN Y4eT BeJeTcsl Oyxrantepueit, 00CIyKUBaIOLIEH MIKOIY.

2.19. uBeHtapusanus y4eOHOro (hoHIa U CBEpKa JaHHBIX OMOJIMOTEKH U
OyXrajaTepuu NpOBOAUTCS €KETOIHO.

2.20. Yder yueOHOI TuTEpaTyphl OCYIIECTBISETCS TPYIIOBBIM CITIOCOOOM H
Benercs B «Kuure cymmapsoro yuetay (naiee - KCY) u (wim) 251eKTpOHHOM BUJIE.
KCY yueOHUKOB XpaHUTCSI B OMOIMOTEKE MTOCTOSHHO.

2.21. KCY cocTouT u3 Tpex 4acTei:

Yacte 1. Iloctymnenune B ¢ona. B 3Ty dacth 3amuceiBaercs oOiiee
KOJIMYECTBO TOCTYNUBIIUX YYEOHMKOB MU HMX CTOUMOCTb C 00s3aTEbHBIM
yKa3aHWEM HOMepa W JaThl COMPOBOIMTENBHOrO MOKyMmMeHTa. Homep 3ammcu
exeroHo HaunHaercs ¢ Ne 1 v uI€T 1o NopsAKY NOCTYILICHH.

Yacte 2. BeiObiTHEe 13 doHma. B 3Toif yacTu 3amuChIBalOTCS HOMEpPa aKTOB
Ha CIUCaHWE YYEOHMKOB C yKa3aHWEM JaThl YTBEPXKACHHUA akTa M O0OIIero
KOJINYECTBA CIMCAHHBIX Y4eOHHMKOB Ha oOmiyro cymmy. Hymepanus 3amuceit o
BHIOBIBIIMX M3JaHMSIX U3 TOJ]a B TO/ MPOAOKAETCS.

Yacte 3. Utoru yuera nmwxkenust ¢oHI0B. B TpeTheit yacTu 3amuchIBatOTCS
UTOTM JIBIOKEHUs (QoHJa Y4yeOHUKOB: 00IIee KOJIMYECTBO MOCTYMUBIIUX
y4eOHHKOB 3a TEKYyIIMd TOA, Ha CyMMy; oOOIIee KOJMYECTBO BBIOBIBIINX
y4eOHMKOB 3a TEKYIIUWA TOoJ, Ha CyMMy; oOIee KOJIMYECTBO YUYCOHHKOB,
COCTOSIINIMX Ha y4eTe Ha | sHBaps MOCIEAYIOIIEro rojia, Ha CyMMy.

2.22. nauBuayalibHbIi (TpyNnoBOM) y4yeT Y4eOHHKOB OCYIIECTBIISIETCS B
KapTOTEeKe ydeTa YYeOHMKOB Ha KaTaJIOKHBIX KapTOUKaxX CTaHAApTHOTO pa3Mepa.
Ha kaprouke yka3pIBaeTcs pErucTpallMOHHBIA HOMep, Oubauorpaduyeckoe
onucaHue Yy4eOHUKA, CBEACHHS O KOJIMYECTBE IOCTYNMBIIUX Y4YEOHUKOB C
yKa3aHUEM IICHBI.

2.23. Tlpu HEOTHOKPATHOM TOCTYIUICHUN YIeOHHUKA, HE UMEIOIIEM OTIMYHA,
KpOME r0/la U3/IaHUsI U LIEHbI, BCE MOCTYIUICHUSI 3aHOCSATCSA HA €AMHYIO KapTOUKY.
Ecnu xe B yueOHHMKE BHECEHBI JOIMOJHEHUS U U3MEHEHUS, TO Ha HETO 3aBOIUTCS
HOBasi kKapTouka. KapTouku paccTaBisiOTCS B YUETHYIO KapTOTEKY IO KiaccaM, a
BHYTPH KJIaCCOB TI0 MIpeIMETaM.

2.24. Tlocme cmnmcanus BceX YYCOHHKOB KapTOYKHA M3BIMAIOTCS U3
KapTOTEKH.

2.25.YdeTHbIE KapTOYKH YYEOHHKOB perucTpupyrorcs B «Kyprame
pPEruCTpaIlii YYETHBIX KapTO4YeK OMOIMOTEUHOro (hOHA MIKOJIBHBIX YYEOHUKOBY,
KOTOPBIA BeAeTcs Mo oOpasily: HOMEp MO MOpSAKY, Ha3BaHue, kimacc, No akra
BBIOBITHSI KAPTOUKH.

2.26. Ydery nojyiexxaT Bce BUIbl YUEOHUKOB M y4eOHBIX TTocoOuii. Pabouue
TeTpaja, TUAAKTHUECKHE MaTepuaibl, TaOJNWIbI, MPOMUCH, KOHTYpPHBIE KapThl,
aTJIachl SBIISIOTCS TOKYMEHTAMU BPEMEHHOI0 XapakTtepa. VX yuer mpou3BoaAUTCS B
«TeTtpaau yyera TOKyMEHTOB BPEMEHHOT'O XapaKTepay.

2.27. Ha mnpuHATHIX TEPBUYHBIX YUYETHBIX JOKYMEHTAaX TPOU3BOIUTCS
3aMuch, MOATBEPXKIAIONIAsl, YTO TMOCTYNHMBIIME JOKYMEHTHI TPHUHATHL B



OubnoTeunbii (OHJ Kak B OOBEKT 0CO0O IIEHHOIO JBUKHUMOI'O HMMYIIECTBA
(manee - OIIJIN) unu kak B OOBEKT HHOTO ABMKMMOTO UMYIIIECTBA.

[lepBuuHbIE y4YeTHBIE JOKYMEHTHI, MOATBEpXkAarolue (HakT MOCTYIJICHUS,
nepenalTcs B OyXralTepuro JUisl BKJIIOYEHUS B y4yeT OuOnuoreyHoro (oHpa.
ExexBapransHo, ipu ycnoBuu u3MeHnenus coctaBa OLJIM, cBegenust 06 obmem
KOJINYECTBE U CTOMMOCTH JOKYMEHTOB, BKIIIOUEHHBIX B COCTaB OMOIMOTEUHOTO
¢oHma, Kak OOBEKT 0CO0O IEHHOTO [BIDKMUMOTO HMYIIECTBA, IEPEAAIOTCS
YUPEIUTEINIO.

2.28. B3aMmeH yTepsSHHBIX WM HMCIOPUYEHHBIX YYEOHHMKOB MPUHUMAIOTCS
Apyryue KHUTM, HEOOXOAUMBIE IIKOJIE. YUEeOHUKH, YTePsHHbIE U MIPUHSTHIE B3aMEH,
YUUTHIBAIOTCS B «TeTpagu ydera KHUT W JAPYTUX JOKYMEHTOB, MPHHATHIX OT
yuTaTene B3aMeH YTEePSHHBIX).

2.29. VYuer BKIIOYA€T PETUCTPALUIO IOCTYIUIEHUS JOKYMEHTOB B
OubmmoTeunbli (GoHNA, UX BBIOBITHS M3 (DOHAA, UTOrOBBIE JAHHBIE O BEIMYHHE
(o6BemMe) Bcero OmOmoTedyHoro GoHaa M €ro moApas3AeioB, CTOUMOCTh (DOH/IA.

2.30. OcHoBHbIE TpeOOBaHUs, NpPEIbABIAEMble K y4eTy OHMOIMOTEUHOIO
¢oHa: MOMHOTA M JOCTOBEPHOCTh YYETHOH HHQOpPMAIMK;, ONEPaTUBHOCTD;
JOKYMEHTUPOBAHHOE O(OpPMIIEHHE KaXKIO0r0 MOCTYIUIEHHS B (DOHA M KaKAOro
BBIOBITHA U3 (DOHIA; COBMECTUMOCTD MPUEMOB U (POPM yUeTa, UX HaIEKHOCTh MPU
napajuieIbHOM — HMCHOJb30BAaHUM  TPAJUMLIUOHHON W aBTOMAaTU3UPOBAHHOM
TEXHOJIOTHIA y4eTa; COOTBETCTBHE HOMEHKIATYphl TOKazaTelnel ydera ¢(oHaa
aHAJIOTMYHBIM MTOKA3aTeNIIM rOCy1apCTBEHHON OMOIMOTEYHON CTAaTUCTUKH.

3. IlopsioK BbIIa4U M BO3BPATA Y4eOHMKOB

3.1 [Ilopsmox monb30BaHUS  Y4eOHOM  JIUTEpaTypol  ompeaessieTcs
noJIoKeHHeM o Oubiamoreke, [IpaBunamMu 1monb30BaHUS OMOIMOTEKONM M JaHHBIM
MIOJIOKEHHUEM.

K ydamuMmcs, ocBaWBarOIIMM OCHOBHBIE OOpa3oBaTENbHBIC MPOTPAMMBI B
npenenax (QeaeparbHbIX TOCYJApPCTBEHHBIX 00pa30BaTENbHBIX  CTaHAAPTOB,
OTHOCAT.  y4YalllMecs, OCBaMWBaIONIME TNPOrpaMMy  HadajJbHOTO  OOIIEro
o0pa3oBaHMsI; yd4allhecs, OCBAaWBAIOIIME MPOrpaMMy OCHOBHOTO  0OIIEro
oOpa3oBaHus; YydyallWecs, OCBaWBAIOUIME TMPOrpaMMy CPEIHEro  OOIIEero
oOpa3zoBaHus.

3.2. llIxona GecriaTHO o0ecreYMBaAET yJaIuXcsl YdeOHUKaMU, Y4eOHBIMU U
y4e0HO-METOJUYECKUMH MOCOOUSMH B COOTBETCTBUU C (efepaIbHbIM TEpEeUHEM
y4eOHUKOB, pPEKOMEHJOBAaHHBIX (JOMYLIEHHBIX) K HCIOJIb30BAHUIO IpHU
pean3aluy UMEIONUX aKKPEAUTAIMI0 00pa30oBaTENbHBIX MPOrpaMM HAYalIbHOTO
o011Ier0, OCHOBHOIO OOIIEro, CpeaHero oluiero oOpa3oBaHUS B MOpenenax
benepanbHbIX TOCYAAPCTBEHHBIX 00pa30BaTEIbHBIX CTAHIAPTOB.

3.3. ObecneueHre 00yUYarONIMXCS YKa3aHHBIMU U3JIaHUSIMU OCYIIECTBIISIETCS
3a CUeT W3JaHui, UMEIIMMXCcA B (PoHIe MIKOIbHOW Onbmuorekn. bubmmoreuHsii
(boHI ©KEroHO MOMOJHIETCS HEOOXOIUMBIMH YU4eOHUKaMH, YICOHBIMHU U y4eOHO-
METOIMYECKUMH TTOCOOHSIMHU.



3.4. YueOHas JnuTepaTypa HCIOJB3YEeTCS HE MeHee 5 JeT, HO TpHu
cooTtBeTcTBUN DenepaibHOMY cTaHaapTy U DenepanbHOMY NEPEYHIO YUEOHUKOB
MO3KET UCIOoJIb30BaThes 10 10 ser (micbMo MuHucTepcTBa 00pa30BaHUs U HAYKU
P® ot 08.12.2011roma Ne M/1-1634/03).

3.5. YVueOHuku, ydeOHbIe TOCOOMS M Y4eOHO-METOIUYECKHE MAaTepUalbl,
HEOOXOAMMBIE YUAIIUMCS JIJIsl OCBOCHHSI Y4EOHBIX MPEIMETOB, KypCOB, TUCIUILINH
3a mpeaenamu (eAepaibHBIX TOCYAapCTBEHHBIX O0Pa30BATEIbHBIX CTaHAAPTOB,
POIUTENH (3aKOHHBIE MPECTABUTENHN) MPUOOPETAIOT CAMOCTOSITENIBHO.

3.6. Jleram-uHBamugaM © JETSAM C OrPAaHUYEHHBIMH BO3MOXKHOCTSIMHU
3JI0POBBS, OOYYAIOIIUMCS Ha JOMY II0 OCHOBHBIM 00IIe00pa3oBaTEIbHBIM
nporpaMmaM C HCIOJIb30BaHUEM JTUCTAHIIMOHHBIX 0Opa30BaTENbHBIX TEXHOJIOTUN
Ha MEepHUoJ MoyuyeHus: o0pa3oBaHUs YYCOHUKH MPEIOCTABISIOTCS B MOJb30BaHUE
OecIuiaTHO.

3.7. YueOHmkHU, y4deOHBIE MOCOOWS W y4eOHO-METOAMYECKHE MaTepHabl
(pabourie mporpamMmbl, IOYpOUHOE TUIAHUPOBAHHUE, METOAMYECKHE TOCOOUS U T.I1.)
JUTS JIMYHOT'O TIOJIb30BAHUS YUHUTENS IIKOJBI MPUOOPETAIOT CaMOCTOSITeNbHO. Eciun
JaHHbIC W3JaHUS HUMEIOTCA B HaMMYuu B (QoHAE OUOTMOTEKH, YUHUTENS
00€ecCIeynBaloTCs UMY B AMHUYHOM SK3EMIUIsIpe OecIiiaTHO.

3.8.  VYueOHuku, yueOHbIE U  y4eOHO-METOAMYECKHE  TOCOOHS
NPEIOCTABISAIOTCS YYalllUMCS IIKOJIBI B JIMYHOE TOJb30BAHME IO OJHOMY
KOMIUIEKTY CPOKOM Ha OJIMH T'0Jl HE3aBHUCHMO OT TOTO, Ha KAKOH CPOK OOydeHHsI
OHM pacCuuTaHbl. BTOpOW KOMIUIEKT YYEOHHKOB MOXXET OBITh BBIJAH 10
3asBJICHUIO POJIUTENIEH B CBSI3U C YXYJIIIEHUEM 3/I0POBbs YYalllerocs Mpu HAIMYUU
CBOOOJHBIX IK3EMIUISIPOB B OMOIMOTEKE.

3.9. Ilepen HauanoMm y4yeOHOro roma OMOIMOTEKAph BBIIAET YYCOHHKH Ha
KJIACcC KJIACCHBIM pykoBoautensiM 1-11 kmaccoB mo rpaduky, yTBEpKACHHOMY
JTUPEKTOPOM MIKOJIBI. Bhimaua y4eOHON JTUTEpaTyphl KIACCHBIM PYKOBOIUTEISM
¢ukcupyercsi B «KHHMre BbIIaYM Y4EOHUKOB» M MOATBEPXKIACTCS TOIUCHIO
KJIACCHOT'O PYKOBOJUTEIS.

3.10. VYwuammecss mKOJIbI TMOMYyYalOT YYEOHMKHM W ydeOHbIE MOCOOUS U3
donna O6MOIMOTEUHO-MH(GOPMALIMOHHOIO LIEHTPa y KJIACCHBIX PYKOBOAMTENEH B
Havasie yueOHoro roja. Beijaya yueOHUKOB U y4eOHBIX TTOcOOMi poguTensm 1-x
KJIAcCOB M o0y4Jarommmcs 2-9 kinaccoB (PUKCUPYETCS KIIACCHBIMU PYKOBOJIUTEISIMU
B «BemomocTu BbauM W BO3BpaTa Y4YeOHHUKOB» M TOATBEP)KIACTCS JMYHON
MOJIMUCHIO OHOTO U3 poauTenel oOydaromerocs B 1 kiacce, a Bo 2-11 kmaccax -
JTUYHON TOANUCHIO oOydaromierocs. «BemomocTy BeIjaun ¥ BO3BpaTa yUeOHUKOB)Y
xpanarcsi B OuwbOnmuoreke. Kiaccueie pykoBoauwtenu 1-11 kimaccoB mpoBOAST
Oeceny-MHCTPYKTaX YYalluXcs CBOEro Kiacca W HUX pojauTenedl (3aKOHHBIX
peACTaBUTENEH) O MpaBUJIaX MOJIb30BAHUS yUeOHUKAMU.

3.11. B HCKIIOYUTENBHBIX CAydasx oOydarommuecss (JIOMKHUKH, BHOBH
npuObIBIIME, a Takke s noaroroBku k OI'D u EI'D, Ha nerHee oOyueHue)
NOJTy4yaroT y4eOHuKkH y Oubnanorekaps. YueOHuku st noaroroBku k OI'D u EI'D
ydanMmesa 9-x u 11-xX kiaccoB M BHOBb MPHUOBIBIIMM BBIIAIOTCS TOJBKO MpHU
HAJIMYUM UX B OMOIMOTEYHO-WH(OPMAIIMOHHOM IIeHTpe. Brimaua HEoOXOAMMBIX
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y4eOHUKOB Ha JICTHHH Tepruoa (QUKCUPYETCS B UHUTATEIBCKHX (DOpMyIsipax moj
JUYHYIO TTOAMHICH yUaIuXCs.

3.12. Y4yeOHUKU MOTYT OBITH BbIIAHBl KaK HOBBIE, TAK U HCIOJIb30BAHHBIC
paHee. B Teuenune onHOM Henenu, ydyaluecs JOJKHbBI IPOCMOTPETh BCE YUEOHUKHU
U ydeOHbIE MOCOOWsI, BBIJJaHHBIE UM B JIMYHOE ToJib3oBaHME. [Ipu oOHapyxeHuun
ne(EeKTOB, MEIIAIIINX BOCIPUATHIO Y4eOHOro marepuaia (OTCYTCTBHSI JIMCTOB,
MOPYM TEKCTa) OOYYAIONIUMHCS WM €ro POAUTENH (3aKOHHBIC MPEICTABUTEIN)
MOTYT OOpaTUTHCS B OMOIMOTEKY JIJIsi 3aMEHBI €ro APYruM. Y YeOHUK MOXKET ObITh
3aMEHEH MpU ero Haauyuu B ¢oHae Oubimnoreku. [lo mcTeueHUH yKa3aHHOTO
CpOKa MPETEeH3WH IO BHEIIHEMY BHUAY M KayecTBY yuyeOHUKAa OMOIMOTEKOW He
NPUHUMAIOTCS, a OTBETCTBEHHOCTh 3a OOHApY)KCHHBIC JCPEKTHI B CIaBaCMBIX
y4eOHUKaX HECET TOT 00YYaIONTUCs, KOTOPHIN HMH TTOJIb30BAJICS.

3.13. B koHIe yueOHOro roja W INpU NEPEXoJe Yydallerocs B TEUCHHUE
y4eOHOro rojia U3 MIKOJIbI B APYTYI0 00pa30BaTENbHYIO OpPTraHU3aAIUI0 YUeOHUKH,
yueOHbIE TOCOoOMs, paboune TeTpaau MU Y4eOHO-METONMYECKHE MaTepuallsbl,
NpeIoCTaBIeHHbIE B JIMYHOE TIOJh30BAHUE YYAIUXCSA, BO3BpAIAlOTCS B
O6ubIMOTEeUHO-MH(GOPMAIIMOHHBIA TIEHTP IIKOJBL. B ciydae mopum wiu yrepu
yueOHUKa, Y4eOHOro MM y4eOHO-METOJUYECKOIro IMOCOOHUs, MPEAOCTABICHHOIO
yyalmieMycss B JIMYHOE TOJb30BaHUE, POAUTENN (3aKOHHBIE TPEACTABUTEIH)
00s13aHbI BO3MECTUTH yIIEPO M BEPHYTh B OMOIMOTEUHO-UH(GOPMAIIMOHHBIN LIEHTP
HOBBIN y4eOHUK.

3.14. Yyammecs BBITYCKHBIX KJIACCOB IeEpe] MOJTyYEeHHEM JOKYMEHTa 00
OKOHYAHHMM IIKOJBI O0s3aHBl TMOJHOCTBIO PACCUUTATHCS C OMOIMOTEUHO-
UH(POPMAILIMOHHBIM HEHTPOM (IT0 OOXOJHOMY JIUCTY).

3.15. Bo3Bpar y4eOHHMKOB B KOHIIE Y4€OHOro Toja OCYIIECTBISETCSA IO
rpaduKy, COCTaBJICHHOMY 3aBEeAyIOIIeld OUOIMOTEKOH U  YTBEPKIECHHOMY
JTUPEKTOPOM TIKOJBI. [IpreM y4eOHHKOB MpOW3BOAUTCS: OT oOydaromuxcs 1 - 8,
10 kyaccoB - KJIACCHBIMU PYKOBOAMTENSIMH;, OT ydammxcs 9 m 11 kiaccoB -
3aBeAyIollel OMOIMOTEKO COBMECTHO € KIIACCHBIMU PYKOBOAMUTENAMU. KitaccHBIM
pykoBonutens obecrneunBaer 100% sBKYy ydammxcs cO BCEeMH ydyeOHHUKamMH B
COOTBETCTBHHU C IPaPUKOM.

3.16. Yuamuecs 00si3aHbl CIaTh yY4€OHWUKH B MIKOJBHYIO OHOIHMOTEKY B
COCTOSIHUM, COOTBETCTBYIOIIEM €AMHBIM TPEOOBAHUSAM IO MX MCIOIH30BAHUIO U
COXPaHHOCTH.

4. BoiObITHE YUeOHMKOB M3 O0MOJIHOTEYHOTr0 (PoHaa

4.1. Cpok HCTOIB30BaHMS YUEOHHKA HE MEHEE TISITH JIET.

4.2. BriObiTue yueOHUKOB M3 (poHma OuOIMOTEYHO-WH(GOPMALMOHHOTO
LIEHTpa MPOU3BOAUTCA 10 MPUUMHAM: BETXOCTHU ((PU3NUECKUIN U3HOC); YCTAPEIOCTH
M0 COZEPKAHUIO; yTepe (C YKa3aHHEM KOHKPETHBIX 0OCTOSITENLCTB yTepu). B akTe
0 BBIOBITHH (DUKCHUPYIOTCS CBEAEHHUS 00 yueOHHKaxX, MCKIIOYaeMbIX TOJBKO IO
OJHOW MPUYHUHE.

4.3. Crnucanue yueOHMKOB MPOBOAMUTCS HE peke OAHOro pasza B roi. Ha
KaKIbIi BUJ cricanus («Berxue», «YcrapeBlIne MO COAEPKaHUIO», «Y TepSHHbIE
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YUTATEIISIMHU») COCTABIIICTCS aKT B 2-X AK3EMIUISIpax, KOTOPBIA TOIHACHIBACTCS
KOMUCCHUEH ¥ YTBEPKIACTCA JUPEKTOPOM TKOMbl. OIWH DJK3eMIUIIp aKTa
XpaHUTCS B OMONMHMOTEUYHO-MH(POPMAIIMOHHOM IIEHTpE, APYTrod Iepemaercss IMoj
pacnucKy B OyXraiatepuio, KOTOpas TMPOU3BOIUT CIUCaHHE C OajmaHca IIKOJIBI
YKa3aHHOW B aKT€ CTOMMOCTH y4eOHUKOB. CITMCAHHBIE TI0 aKTy YY€OHUKHU CHAIOTCS
B COOTBETCTBYIOIIIME OPTaHW3alUU IO 3arOTOBKE BTOPUYHOTO CHIPhs. JIeHBIW OT
chauu y9eOHUKOB BHOCSITCSI HA PACUETHBIN CUET IIKOJIBI.

4.4, BpiObiTHe yuyeOHUKOB U3 (poHIa OUOIMOTECYHO-UH(POPMAIMOHHOTO
IeHTpa 0hOpMIIIETCS aKTOM 00 MCKITFOUCHHH U OTPAXKAeTCs B KHUTE CYMMAapHOTO
ydera, a TakkKe B KapTOTEKe yueTa yudeOHUKOB. BbIObITHE y4eOHBIX MaTepHasioB
BPEMEHHOTO XPAHCHHUs IPOM3BOJUTCSA B KOHIIE KAJICHIAPHOTO TojAa IO aKTy C
yYKa3aHUEM MPUYUHBI: «MaTepUal BPEMEHHOTO XPaHEHUS».

4.5. AKTHI Ha CIMCaHHE y4YEOHHKOB BH3UPYIOTCS YiICHAMH KOMHCCHUHU TIO

COXpaHHOCTH (OHIOB. 3aBU3MPOBAHHBIC aKTHl YTBEPKIAOTCS JTUPEKTOPOM
TITKOJTBI.
CrncaHHpIe MO aKTy YYEOHMKH MOTYT OBITh HCITOJIB30BAHBI ISl M3TOTOBJICHHSI
TUAAKTUYECKOTO MaTepuaiia, IS PECTaBPAllMOHHBIX PA0OT WIM TepenaroTcs
OpPTaHM3AIMSIM TI0 3arOTOBKE BTOPCHIPhs. YacTh y4eOHWKOB, HAXOMSIIUXCS B
yIOBJICTBOPHUTEILHOM COCTOSTHUH, TTOCIIC CITUCAHUS MOXKET BBIAABATHCS yUaITUMCS
JUIST TIOFTOTOBKM K OJK3aMeHaM, TMepefaBaThcs B YydeOHble KaOWHETHl WU
UCIIOJIb30BaHbl JIJII PEMOHTA JPYrMX Y4YeOHUKOB. XpaHCHHE CIUCAHHBIX
y4eOHUKOB BMECTE C JICWCTBYIOIMINMH 3aIPEIIACTCA.

5.Y4eT UTOroB JABUKEeHHUsI OMOIHM0TEedHOTr0 (poHIAa

5.1. Urorn nBwkeHus (POHIOB MOABOMATCS B KHHI€ CYMMapHOro ydeTa
o6ubmmoreunoro ¢oHAa (MU APYrOM PETUCTPE CYMMApHOTO ydeTa, MPUHSITOM B
OuOIMOTEeKe) HAa OCHOBAaHWU JAHHBIX CYMMAapHOTO ydeTa O TMOCTYIUICHHU W
BBIOBITUM JTOKYMEHTOB. VTOTOBBIC [JaHHBICE HWMEIOT YEThIpe 00s3aTEIbHBIX
MOKA3aTemsl: COCTOSJIO Ha HAYallo Toja, MOCTYMWJIO 3a TOoJ, BRIOBUIO 3a TOf,
COCTOMT Ha KOHeIl roja. MToroBble JaHHBIC 110 JJICKTPOHHBIM CETEBBIM
yIaJIeHHBIM IOKYMEHTaM MPEACTABIISIIOTCS CISIYIOMUMHU MTOKA3aTeIIMU YIETHBIX
€IMHUIL: COCTOSJIO Ha HAvajo rojaa, ohOpMIICHO B JOCTYI B TEYCHHUE I0/a, TOCTYII
NpeKpalieH B TEYCHHE Tojja, COCTOUT Ha KOHEII TO/1a.

6. IlpoBepka HaTMYUA JOKYMEHTOB OMO0IMOTEYHOI0 (poHAA

6.1. O0s3aTenbHass MHBEHTAPU3aLMs MIPOBOIUTCS B CICAYIOIMIUX CIydasx:
IpU CMEHE MaTepUaIbHO OTBETCTBEHHOI'O JIUIIA; TP BBISIBICHUU (aKTOB XHIICHUS
WIK TIOPYHM JIOKYMEHTOB; B ClIydac CTUXHHHOrO OCJICTBHS, IOXKapa WM JIPYTHUX
Ype3BBIYAMHBIX CUTYyallul, BBI3BAHHBIX OKCTPEMAIBHBIMH YCIIOBUSAMHU; IIPH
nepegadye GoHga OMOIMOTEYHO-MH(DOPMAIIMOHHOIO IIGHTpAa HJIM €€ YacTH B
apeHy; IpPH peopraHu3aluyd M JIMKBUAAIMU OuOInoTeku. JIJIs mpoBeACHHUS
IPOBEPOK TUPEKTOPOM 00pa3oBaTeNIbHOM OpraHM3alliyd Ha3HA4YaeTcss KOMHUCCHS, B
COCTaB KOMHUCCHH JIOJKEH BXOAWTH MPEICTABUTEND OYXTaITCPHH.



6.2. IlpoBepka ¢oHAa B IUIAHOBOM TMOPSAKE OCYIIECTBISIETCS OAMH pa3
B 5 JIET.

6.3. IIpoBepka Bcero (oHAa WM €ro 4acTu 3aBEPIIAETCS COCTaBICHUEM
aKTa 0 pe3yJibTaTax NpOBEJCHUS MPOBEPKU HATUYHSI TOKYMEHTOB y4eOHOro onaa
U TNPUIOKEHHMEM K HEMY CIMCKa JOKYMEHTOB, OTCYTCTBYIOUIMX IIO
HEYCTAHOBJIEHHOM mpuuuHe. B akrte (QUKCUpYIOTCS CBElEHHUS O KOJUYECTBE:
JOKYMEHTOB y4eOHOro (oHAa MO JaHHBIM Yy4YeTa; JOKYMEHTOB, MMEIOLIUXCS B
HQJINYUM;, JOKYMEHTOB, OTCYTCTBYIOIIMX B OuOauMoredyHoM ¢oHAE IO
HEYCTAHOBJIEHHOM NpuuuMHE. B akTe Takke yKa3bpIBalOTCS HOMEp M JaTa akTa O
IPOBEICHUH MPEAbIAYIIEN TPOBEPKU. AKT C NPUIOKEHUEM CIHUCKA JOKYMEHTOB,
OTCYTCTBYIOUIMX 1O HEYCTaHOBJIICHHOW MPUYHMHE, MOAMUCHIBACTCS NpeceaaTenem
Y YJIEHAaMU KOMHUCCHH U YTBEPKIAETCA TUPEKTOPOM IIKOJIBI.

6.4. Ilpu BBIsSIBIEHMHM B IIpoliecce MPOBEPKH (OHIA OTCYTCTBYIOLIUX
JOKYMEHTOB M HEBO3MOKHOCTH YCTAHOBJICHHS BHUHOBHBIX JIMI YOBITKH TIO
HEJ0CTa4ye CIUCHIBAIOTCS B COOTBETCTBUU C JICUCTBYIOIIHUM 3aKOHOAATEIHCTBOM.

7. e 10mpou3BOACTBO B OPraHU3ANUM yyeTa 0u0IuoTedHoro pouaa

7.1. Opranuzanus padboThl C JOKYMEHTAMH 10 yueTy OubaunoredHoro ¢poHaa
OCYILIECTBIISIETCS 1O MpaBUIaM BEACHHS 1EIOMPOU3BOICTBA.

7.2. OcHOBHBIE JOKYMEHTBI, B KOTOPBIX OCYIIECTBISIETCS y4YeT, MOAJIeKAT
NOCTOSTHHOMY XPaHEHHIO KaK JOKYMEHTBI CTPOroil oT4eTHOCTH. [locTostHHO, 10
JTUKBUAAIMM OUONHMOTEKH, XPAHATCS PEruCTpbl HHAUBUAYAIBHOIO U CYMMAapHOIO
ydyera JIOKYMEHTOB OubiuoredHoro (oHaa (pEerucTpallMOHHbIE  KHUTH,
MHBEHTAapHbIE KHUTY, KHUTY CYMMapHOT'0 y4yeTa, YUeTHBIA KaTaJor U KaTaJlorn).

7.3. B cooTBercTBUM ¢ TpaBWJIaMU OpraHU3alMd TOCYAapCTBEHHOTO
aApXUBHOTO JieJa YCTaHABJIMBAIOTCS CIEAYIOIIME CPOKH XPAHEHUS TOKYMEHTOB,
00€eCIeUNBAIOIINUX YUET U COXPAHHOCTH (DOHIOB: CONPOBOJAUTENBHBIE IOKYMEHTHI
(HakJIagHBIE, CUeTa, OMUCH, CIMCKH Ha MOCTYMAIONIYI0 JUTepaTypy) - 3 roja;
OpUXOJHBIE aKThl Ha JUTEepaTypy, IMOJy4yeHHyI0 OecrulaTHO wiu  6e3
COTIPOBOJUTENHHBIX JOKYMEHTOB, - 3 TOJ[a; KHUTa ydeTa JIMTepaTyphl, YTEPSIHHOM
YUTATESIMU W TPUHATOW B3aMEH, - 3 Troja; aKkThl Ha CHOUCAaHUE KHUT U
NEPUOINYECKUX U3/IaHUMN, YUETHbIE KapTOUKH, KHU)KHbIE (POPMYJISIpbI CIIMCAHHBIX
nu3nanui - 10 ner.

[Io wucreueHMM CpPOKOB XpAaHEHUS YYETHbIE JOKYMEHTBI MOZJIEkKAT
YHUUYTOKEHUIO B YCTAHOBJIIEHHOM IOpsAJKe. Jlo OKOHUaHUS O4epenHOM MPOBEPKU
doHma XpaHATCS AakKThl O pe3ylbTaTax TMPOBEACHUA TMPOBEPKH HATUUHS
JIOKYMEHTOB OMOJINOTEYHOrO (HOH/IA.

8. ObecneueHue COXPAHHOCTH OMOTHOTEYHOTO (POHIA IIKOJIbHBIX
Y4eOHUKOB

8.1. CoxpanHocTh ¢oHIAa oObOecTeUnBaeTCI CO3JaHUEM ONTHUMAJIbHBIX
YCIIOBUM XpaHEHUS M UCIIOJIb30BaHUS YUCOHUKOB, a TAK)KE OXPAHOW UX OT IOPYH U
XUILCHUM.
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8.2. XpaHeHue y4yeOHHMKOB OCYIIECTBIISIETCS COTJIACHO JCHCTBYIOIIMM
UHCTPYKIUSAM TI0 OXpaHe Tpy/Ja U MOKapHOH 0€301acHOCTH.

8.3. ®ona y4eOHUKOB pacmojaraercss W YYUTBIBACTCS OTAEIBHO OT
OCHOBHOTO (hoH/Ia.

8.4. OTBETCTBEHHOCTh 3a OpPraHU3aIMIO COXpaHHOCTH (OHIA YUECOHHKOB
BO3JIAaraeTcsl Ha IUPEKTOPA IIKOJIbl U 3aBEAYIOIIET0 OUOIMOTEKOM!.

8.5. OTBETCTBEHHOCTD 33 COCTOSHUE M COXPAHHOCThH BBIIAHHBIX y4YECOHHKOB
B T€UEHHE Y4eOHOro roja HeCyT ydaiiuecs, nojb3ytomuecs 3TuM ¢ouaoM. OHH
e, P HeOOXOAUMOCTH, OCYIIECTBIISIOT UX PEMOHT.

8.6. B cnyuae yrepu wuiaM TOpYM ydyeOHUKAa POAUTENH (3aKOHHBIE
OpeICTaBUTENM) BO3MEIIAIOT HAHECEHHBI  yiepd B  COOTBETCTBHM  C
JEHCTBYIOIIUM 3aKOHOATEIbCTBOM.

8.7. B nensix KOHTpOJS 32 COXPAHHOCTHbIO YYEOHMKOB yyallumcsi 2 pas3a B
roJ (ceHTs10pb U (eBpanb) OMONMOTEKOW MPOBOAATCS BBIOOPOYHBIE PEUIBI MO
OpOBEPKE COCTOSHUS yueOHMKOB. CBeCHUS O pe3yibTarax peijia JOBOJATCS 10
KJIACCHOTO PYKOBOJUTENS, JO 3aMECTUTeNss JupeKkTopa u jaupekropa. Ilo
pe3ynbTaTam NPOBEPKH COCTABISETCS aKT.

8.8. Kpurepun mo mnpoBepke COCTOSHUS YYEOHHKOB: HAJIUYUE 3alUCH O
OPUHAJIEKHOCTH Y4YeOHHMKA OOydYarolmeMycsi; HaJludhe BCeX YYEOHHKOB Ha
MOMEHT MpPOBEPKH (COMVIACHO pPAaCHHCAHUIO YPOKOB); HalIMyue OOJIOKEK Ha
yueOHUKAaX; BHEIIHUM BUJ yueOHHKA (OTCYTCTBUE Ipsi3v, HAAMUCEHN, MOMITOCTEH,
MIOPE30B, PBAHBIX CTPAHUII, MOBPEKIACHUN MEperuiéToB B ydeOHmkax); mus 1 - 4
KJIACCOB - HAJTMYME 3aKJIAJIOK.

9. IlpaBuiia mo/1b30BaHUA Y4YeOHMKAMH I 00YYAIOLMXCH U POAMTeIei

9.1. VYwuammecs WMEIOT MpaBO MOIy4YaTh YYEOHUKH, MPETyCMOTPEHHBIC
o0pa3oBaTeIbHBIMH MIPOTpaMMaMH IIKOJIbI, BO BpEMEHHOE TOJIb30BaHue U3 (hoHaa
OMOIMOTEYHO-UH(DOPMAIIMOHHOTO IIEHTP OeCIIaTHO.

9.2. Y4eOHUKH BBIAAIOTCS YYaIIUMCSI CPOKOM Ha OJMH TOJI, HE3aBUCHUMO OT
TOTO0, Ha KaKOW CPOK OOyYEHHS OHHM pacCUYUTaHbI, 0€3 MpaBa Mepeladu v MPOoIaXKH.
Bo3Bpar y4eOHUKOB TapaHTUPYETCS POAUTEISIMHA (3aKOHHBIMHU TIPEACTABUTEISIMU ).

9.3. YueOHUKH MOTYT OBITh BBIJJaHbI KaK HOBBIC, TaK M HCIIOJIb30BaHHBIC
panee. [IpoOieMbl HEXBAaTKM YYEOHHKOB PEHIAIOTCS 4Yepe3 OOMEHHO-PE3EPBHBIN
dona ko ropoaa benropona.

9.4. O6yuaromyecs: AOMKHBI MOAMUCATh KaXKIbI Y4eOHUK, MOTYyUYCHHBIN U3
dbonrma mKombpHONW OMOMMOTEKH (YueOHBIN rom, dhaMuaus, UMs, Kiacc). YUeOHHK
JOJKEH HMMETh JIOMOJIHUTENbHYI0 ChEMHYIO OO0JIOKKY. B yueOHUKax Henb3s
TMcaTh, PUCOBATh, 3aTM0ATh U BBIPHIBATH CTPAHUIII U T.].

9.5. Vwuammecs 00s3aHbl BO3BpaIlaTh MIKOJbHbIE YYEOHUKU B OMPSITHOM
BUJIE, TI0 HEOOXOAMMOCTH PEMOHTHUPOBATh MX. YUYCOHUKHU JOJKHBI BO3BPAIATHCS
B OMOIMOTEKY B YCTAHOBJICHHBIC CPOKM B KOHIIE Y4€OHOrO TOja, 1O JICTHHX
KaHuKyd1. Beimyckuauku (9,11 kmaccoB) o0si3aHBI paccUMTaThCS C OUOIMOTEYHO-
UH(POPMAIIMOHHBIM LIEHTPOM 110 HUCTEYEHHH CpOKa OOydeHHs (10 TMOIy4YyeHUs
aTTecrara).
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9.6. VYuamuecs, BbIOBIBAIONINE B TEUEHUE YU4EOHOTO roja, 00s3aHbl CAaTh
y4eOHUKH Tepe;] OTyICHUEM IOKYMEHTOB.

9.7. B ciyyae mopud WIM yTEpH YYEOHHMKOB ydalidecss O0Os3aHbI
BO3MECTUTHh WX HOBBIMH WM PABHOIIEHHBIMH TIO COTJIACOBAHHUIO C 3aBEIYIONTAM
OMOINOTEKOA.

9.8. OTBETCTBEHHOCTH 32 COXPAHHOCTH MOJYUYCHHBIX MIKOIBHBIX YICOHUKOB
HECYT KaK y4JaImuecs, Tak U UX POAUTENN (3aKOHHBIC TTPEICTABUTEIHN).

10. TpeOoBaHus K MCNOJIH30BAHUIO U 00€CII€YEHUIO COXPAHHOCTH
Y4eOHHMKOB

10.1. Yuanmecs o0g3aHbl O€peKHO OTHOCUTBCS K y4€OHUKaM, HE JOIYyCKATh
UX 3arpsi3HEHUS U TOpYHU, NMPUBOJAIIUX K MOTepe MHPOpPMALMHU, YXYJIIAIOUIUX
y10004YNTaeMOCTh, YCIOBHSI YTEHHUs (IIOTEps SJIEMEHTOB HM300paKeHWs, MATHA,
LaparuHbl, OTCYTCTBUE OAHOW MIM OoJee CTpaHHUL, CKIEMBAHUE CTPAHMIl U
NOBPEXKJEHUE TEKCTa WIM WUIIOCTpAlMid TpH  PACKpbITUH, Jedopmarus,
NOTPEMaHHOCTH OJI0Ka U TeperieTa).

10.2. TIpu ucnonp30BaHUM yueOHHUKA MTEPBOIO rOja, OH JOJKEH OBITh CJIaH B
IIKOJIbHYI0 OMOMMOTEKY B OTJIMYHOM COCTOSIHMM: YHCTBIM, IIeJIbIM, 0€3
HOBPEXKICHUN U MOTEPTOCTEN KOpellka, yIiioB Ieperiera, 0e3 oTpbiBa Meperiera
oT 0J10Ka.

10.3. Ilpu ucronp30BaHMU y4yeOHHKAa BTOPOTO-TPETHErO Trojia, OH JOJIKEH
OBITh ClIaH B IIKOJbHYIO OMOJMOTEKY B XOpOIIEM COCTOSHUU: YUCTHIM, IIEJIbIM,
JOIMTyCKAIOTCSl HE3HAUUTENbHBIC MOBPEKIACHHUS: MOTYT OBITh HEMHOTO TOTpPETaHbI
YTOJIKH TIE€perieTa, KOpemokK (HO He TOpBaH).

10.4. Tlpu ucnoab30BaHUM y4E€OHUKA YETHIPEX-IATU JIET, OH JOJKEH ObITh
CIaH B HIKOJIbHYIO OMOIMOTEKY B YAOBJIETBOPUTEILHOM COCTOSHUU, MPUTOIHBIM
JUTSL TalIbHEUIIIEro MCIOJIb30BAHUS: YUCTHIM, JIOMYCKAaeTCcsl HAApbIB Kopemika (He
Oosee 1 cM. OT Kpasi) U TiepervieTa B MECTE €ro COeAUHEHHUSI C OJIOKOM.

10.5. Ilpu ucnonp3oBaHUM yueOHUKA MIECTH JIET U Oosee, OH JTODKEH OBbIThH
CIaH B MIKOJBHYIO OMOIMOTEKY B YAOBIETBOPUTEILHOM COCTOSHUU, MPHUTOIHBIM
JUIA JANTbHEUIIETr0 MCIIONb30BAHMS: YHUCTHIM, JOMYCKAETCs HAJPBIB KOpemka (He
Oosee 2-3 cM OT Kpasi) W IepersieTa B MECTe €ro coeauHeHus c OnokoM. Bcee
MOBPEXKICHUS JODKHBI OBITh aKKypaTHO CKIJIEEHBI MPO3payHOr Oymaroid, imOo
HMIMPOKUM MPO3PAUYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTH YYACTHUKOB 00pa30BaTe/ILHOI AeATeIbHOCTH

11.1. IupexTop HIKOIbI HECET OTBETCTBEHHOCTh 32 OpPraHu3aliio padoThl MO
CBOEBPEMEHHOMY TOIMOIHEHUIO OMOIMOTEYHOrO (DOHJA MIKOIBHBIX YYEOHHUKOB,
obOecrieueHre OOydYarOMUXCSd Y4YeOHUKAMH, Y4eOHBIMU IOCOOMSIMHU, Y4eOHO-
METOANYECKUMH MaTepHaliaMi, CPEACTBAMH 00YUCHUS U BOCTIUTAHUS.

11.2. 3amecTutenb TUPEKTOpPA IMIKOJBI MO Y4eOHO-BOCIIUTATEIHHOM padboTe
orpenenseT MOTPEeOHOCTh IIKOJIBI B y4eOHHMKAaX, COOTBETCTBYIOLIUX MpOorpamMmam
o0ydeHus, OCYILECTBISIOT KOHTPOJIb 3a MCIOJb30BAHUEM TE€JarorHuyecKuMu
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paboTHHUKaAMU B XOJ€ 0Opa30oBATENbHOW EATEIBHOCTH YYEOHWUKOB, Y4EOHBIX
nocobuii u y4eOHO-METOAMYECKUX MAaTepHalloB B COOTBETCTBHHM CO CIIMCKOM,
OTIPE/ICICHHBIM IIIKOJION, COBMECTHO C YUYUTEISIMU U 3aBENYIOIIUM OHOIMOTEKOM
OCYIIIECTBISICT KOHTPOJIb 32 BHIMOTHEHUEM OOYJArOIIMUXCSl SANHBIX TPEOOBAHUH T10
UCTOJIb30BAHUIO U COXPAHHOCTH YUEOHUKOB.

11.3. KnaccHble pyKOBOJIUTEIN HECYT OTBETCTBEHHOCTbh 32 BOCIUTAHUE Y
oOyJarommxcss OEpeXHOro OTHOIIEHHS K Y4YeOHOM KHHIre, 3a COCTOSHHE
y4eOHUKOB M Y4YEOHBIX MOCOOUIA, ydaluxcsi CBOEro Kjacca B T€UEHHE y4eOHOTO
roja, CBOEBPEMEHHYIO BblJauy (coady) Y4eOHUKOB, YYEHBIX M Y4EOHO-
METOJIMYECKUX IMOcOoOUii B OHOMMOTEKY B COOTBETCTBUU C TrpaduKoM,
YTBEPKJACHHBIM TUPEKTOPOM IIKOJBI.

11.4. 3aBemyromuii OUOIMOTEKOM HECET OTBETCTBEHHOCTD 32 JOCTOBEPHOCTH
uHdopManuu 06 00eCIeYeHHOCTH YUeOHUKaMH, YICOHBIMHU TTOCOOUSIMU M y4eOHO-
METOAMYECKHUMH MaTepHajaMy OOYYaloIUXCsS LIKOJBI, 32 OPTaHU3AIMIO PaOOTHI
OMOIMOTEKN MO BBIJAY€ W BO3BpATy yUYEOHUKOB, y4EOHBIX MOCOOM U Yy4eOHO-
METOJIMYECKUX MATEepUaJIOB yUYalIMMHUCS, 32 COXPAHHOCTh OMONIMOTEYHOro (oHaa
y4eOHOM JIuTepaTyphl.

11.5. Ponmurenu (3aKOHHBIC TMPEACTABUTENN) OOYYAIOIIUXCS HECYT
OTBETCTBEHHOCTb 33 COXPAHHOCTbH MOJTYYEHHBIX YUYEOHUKOB, YUEOHBIX NMOCOOUN U
y4eOHO-METOJUYECKUX MAaTepHalioB M BO3MEILAIOT MX YTpary WIM Iopuy
OMOIMOTEKE IIKOJIBI.

11.6. VYuammecss HeCyT OTBETCTBEHHOCTh 3a COXPAaHHOCTh YUE€OHUKOB,
y4eOHBIX TOCOOUH U y4eOHO- METOIMYECKUX MAaTepUaloB, MOJIYYEHHBIX U3 QoHa
IIKOJILHOTO OMOIMOTEUHO-UHPOPMAIITMOHHOTO LIEHTPA.

12. 3aka0unTe/IbHbIE MOJIOKEeHU A

12.1. Hacrosimiee moyiioxeHue o MmKOJIbHOM OUOIMoTeyHOM (POHJE, MOPSIKe
ero (opmupoBaHus, yuyeTa, HCIOJb30BAaHUS U OOECHEUYEHHUS] COXPAaHHOCTH
SIBJISIETCSL JIOKAJIbHBIM HOPMATHBHBIM akTOM, IpuHuMaercsi Ha llemarormdeckom
COBETE IIKOJIBI WM yTBepXKaaercs (MO0 BBOAUTCSA B JIEUCTBUE) MNPUKA30M
JUPEKTOpa OpraHU3aIMH, OCYIIECTBIISIIONIECH 00pa30BaTENbHYIO AEATEIbHOCTb.

12.2. Bce u3MeHeHUs U JIONOJHEHUS, BHOCUMbIE B HACTOSAIIEE MOJIOKEHUE,
opopMisitoTcsT B NUCBbMEHHOM (QopMe B  COOTBETCTBUM  JEHCTBYIOLUIUM
3aKOHOAATENLCTBOM Poccurickon denepanuu.

12.3. Ilonoxxenne o 6ubMoTeuHOM (hoHJIe 00pa30BaTEILHON OpTraHU3aIuU
NPUHUMAETCSI Ha HEONpPENeNIeHHbIM Cpok. M3MeHeHHss W JIONMOJHEHUs K
MOJIOKEHUIO TPUHUMAIOTCS B TMOpPSAKE, NMpenycMOTpeHHoM I1.12.1. Hacrosero
HOJIOKEHHS.

12.4. Tlocne mnpUHATHS TOJOXKEHHS (MM HM3MEHEHMA W JOMOJTHEHUN
OTJICNIbHBIX MYHKTOB M Pa3/elioB) B HOBOW peNaKIMU MPEAbIayIIas peaakius
ABTOMATHYECKH YTPAUUBAET CUITY.
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